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Pa3zpaGoTaHo HauarsHukom ynpasnesua nechopmalnorHeIx TEXHONGTHA.
MCNoONHEHD HEYansHUKoOM yrpasneHna MHOopMBLMOHHEIX TEXHONOMMA.
BHeceHD NpefcTaguTensm pYKOBOACTEA NO BONPOCAM MEHEEMEHTE Ka-ecTBa

obpasopakng,
MPMHATO Ha 3acedaHun YueHoro coseTa (npotokon ot 28.01.2021 he 27)

£ ¢MEOY BO «Canxr-NetepSyprekvil rocyapcTBeHHsIA MHCTUTYT KyNbTYpeI»

HacTOALLMA AOKYMEHT AENABTCA MHTENNEKTYANLHOW cobeteeqHocTs0 CMBTWK ¥ He Mo-
WeT BbiTh NONHOCTEID UAK YACTWYHO BOCNPOWISENEH, TUPEXMPOBaH W pacnpocTpaked Bea pas-
palweHna pextopa CHNBMAK.
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1 Haanauemwe npoueaypsl W obnacTe NpUMEHEHMA
1.4 MNoenowexne of oTagne TenakoMMyHUKAUWR (fanee — MNonoxedne) ABNASTCR 00~

KYMEHTOM CHETEMb! MEHEHMMEHTA KAYECTEA S BOY BO «Cankr-TeTepSyprckni rocygap-
CTBEHHLIA WHCTUTYT RyNeTYpeiy (ganee — WHCTUTYT, CNETAEK), pernamesdTHpYeET Npasoson
CTATYC CTPYKTYPHOTO NOApa3fenesws W yoTaHasnueaeT ero aanaqd, fPyHKUWKA, CTRYRTYEY,
npasa, OTEETCTBEHHOCTL, NOPAACK CPIaHW3ALMY OERTENEHOCTH, 8 TAaKKe NOpPAAGK BIanMD-
OSRCTENA © ADYIMMK CTRYKTYRHEIMK nogpasaensHuany MHeTuTyTa,

2 HopmaTHBHBIE CChINKW W COKPALLEHHWRA

2.1 Monoweswe paspabotaso B8 cooTEETCTEMW © TpyAosbim Hopexcom Poccuickon
degepalum, Yctasom MHCTuTyTa, Apyrdme  3aK0HOOSTEALHEIMK - W HOPMATHBHLIMK
LOEYMEHTEMA.

2.2 B MNonoxeHun npuMereHsl CNeayiolywe cokpallieHnn:

CIN — cTpyxTypHOE nogpaifenaHue;

OTaen — OTAEnN TENEeKOMMYHNKELMA,

ynpasnexie, YUT — ynpasneHine uHopMaLMOHHLIX TEXHONOMWA,

T = vHopMaLMoHHBIE TEXHONDIMIA,

WKT = WHQOPMALMOHHD- KOMMYHHKSLMOHHBIE TEXHONGTAN,

3 Obuwme nonoMeHHWA

3.1 Otoen ¢o3faeToA B COCTABE YNPAENEHWA W ABNAGTCH ero CTPYKTYRHEIM nogpa3ne-
NEHWEM.

3.2 OprasnaayuosHo — WTATHAR CTPYKTYpa OTAENa ONPefenssTen CXORR W3 Coasp-
WaHUA ¥ 00LEME, BOANATAEMBIX HA HEMD 33434 W YTESPMASSTCA NPHKAIoM NO BY3Y.

1.7 OCHOBONONATANLUME OpPradkiaalNoHHO-NPAR0BLIE JOKYMEHTLI, KOTODLIMK BYROBCA-
CTEYETCH OTAEN B CBOBH AEATENBHOCTA!

- Konctutyuwa Pd,

- Tpyaorol kogewc PO,

— Zaxod PO «O0 ocHoBax OXpaHb! TRyada»,

- ¥Ycras MuctwryTa;

— ADKYMEHTHI AENAPTaMEHTA,

- NpaBina BHYTREHHED TPYLOBOMD pacnopsaka;

~ NPWKA3bl W PACNOPANEHWA PEKTOPA W NPOPEKTOPOE,

- pelenns YueHoro copeTa WHocTuTyTa;

- HacToswees NonowaHwe,

— fioKankHBIE HOPMaTHBHBIE 3KTal MHCTHTYTA W AeicTeylowee sakoHopaTenscreo Poc-
CWACKDR Pegepaumy, TEK WNKY #WHaYe JaTRarveanilwe oprasisadno p.aE-::'ru npoUuecth BT
MaTHIZLMM K 38LWTE NEPCoHaNBHBIX RBHHBIX

4 OcHOBHbIE 3agavu W PYHKLUWK

[lna peanwIaumMi UENW CBOErD NPeaHaIHaYeHns OTAEN peLlasT W BeINONHAET Creay-
LLME OCHOBHLIE 32A34W W QIYHEUAK

4 1 Opraunsauns v ofecnedeqe PasBUTAR W SKCNNYaTaUWM CPeQcTe 1 cucTem WKT,
JANSHCTROBAHMBIX B COCTABE ABTOMaTHINDOBEHHBIX paBounx mecT (ganee — APM)
WHOWBWAYANBHOTS W KONNEKTWBHOMD MCNONLICBAHUA. K HAM OTHOCATCR.

~ CTAUWOHAPHLIE W NEPEHOCHBIE KOMMNLIOTEPHLIE CPEACTEA W CHCTEMBI,

~ YCTPOMCTEA BeIBOAA MHDOPMALNW,

~ yoTpoRCTBA BBOAA WHCDOPMaLK;

— komBuHMpoBaHHBIE YCTRORCTRA BBOAS-BLIBOAR WHOPOPMELWK,

— KONWpoBansHOE ofopyaoBaHNE,
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- Apyrie cpegcTaa u choTemsl KT,

4 7 Oprannsauna W oBecneqeHne passwTHR W KCNOyaTaunm CpencTs W cucrem WKT,
HEMOCPEACTEEHHD 33/8ACTBOBAHHLIX B ODPE30BATENLHOM, HEYWHOM, BOCMUTATENBHOM,
npoueccax (ganee — TCO — TexXHWYECKHME CpeqcTea oly-eHun) B COCTABE!

~ MNpoeKkuMoHHoe oDopynosaHue;

— ANEXTPOHHBIE GOCKK, 3KDaHs,

— CTALUMOHADHBIE W NEPEHOCHLIE KOMMNETE MyNeTUMEQME obopyQ0BAHWH,

- aygmo- w aungeo oOopyACBaHKE]

KOMNLoTEpHOE OBOPYADBAHME W OPTTEXHUKA, WCNOMNBIYEMEH HA NEKLWAX, CEMHHA-
pax, NPaKTUHECKMX IAHATHAX, KOHPEPaHLMAX, Npe3eHTaLNAX, COBRILAHMAX 1 T8

— KOMNBHOTEPHLIE W NHHrAMOHHEIZ KNAcCel,

CPEACTEA W CMCTEMbI BUABOKOHPEDSHLICBAIW W CTYASHYECHOID TENSBUARHNA,

— WHDOPMAUWOHHBIE NaHEeNM,

MOMELLEHWA KOMNBOTEDHEIX KNTECCOR, OCHALEHHBIX ayauTopWi, Opyray OCHALWEHHLIX
nomMeLLeHWA,

4.3 Opranmaayus W obDecnevenwe NNEHOB W rPaguUKos NPOBEAeHNA MEPONPUATHA,
nnaWoE W pacnucanni yueBHoro npouyecca ¢ Wononesoeaswem TCO. CaocespemexHoe
npoBefeHre  HeoDXOOWMBIX  NOATOTOBWTENLHLIX pafor. OfecnedeHne TeXHUYECKOW
AOAASHMEN B0 BPEemMA NPOBEASHWA MEPONPUATHIA © WCNONBEIOBAHWEM TCO. Cprabvaauna u
pBecnedeHweE OexypcTea nepcoHana ans obecnededns yueBHoro npouecca W ApYrHX
MEDONpUATHE, NPOBOAWMbIX C HCNONBI0EAHNEM TCO

4.4 OBecnedenwe  BecnepefolHOrc W HEANEMEWEro  PYHKUWOHWPOBAHHA,
TexHudEckoro obcnysmeanns i pemonTa TCO » APM. Yuer TCO u APM, koHTpOnE M yHET
WCNONBIOBEEHUR, COOBCIEYEHHE COXpaHHOCTH, poBeaeHUe MEPONPUATHA No obecneueHmio
WHDOPMAELMOHHOR Be3oNacHoCT,

4. 5 DfacneueHne CepEMCHOR nonnepxku nonssosatened TCO v AFM, koHcynsTaumia
W OByHEHHA.

4.6 Oprasn3auws UeHTpanu30BaHHON onepaTusHo-TEXHONOTUMECKOro nenapTaMedHTa
paBoTo cpeacTe w cuctenm MKT, onepaTadbif KOHTRON paboTthl cpeacTe ¥ cuetem UKT ¢
Uensio obecnevenns Wx HagesHoro, Gecnepeboinoro n adihekTUEHOrD hyHELMOH NP OBEHWA
B COCTEBETCTBHMK . NPoOUIBDOCTEEHHBIMK NpOrpEMME e, KANEHOApHBIMA nNaHaMK,
IANAHHUAMM.

47 KoWwTponks W opranwsauma oDECneveHHoCTH nogpasgenstini HeobxoaHMsIMy
MATEpMARAMWN, KOMMNEKTYIOWMMI nagenuamn, obopyaosaHwem

4 8 OBecreYeHMe HAgeMHOCTH HYHXUWOHMPOBAHWA ONEpATWEHO-TEXHONOMMYECKOrD
nenapTamedTa MT 8 yCNoBMAX NMKBUASUMA BEADWA, NOCNEACTBMA CTHXWAHE BencTeni v B
aocobuid nepuon», KoopawHauwa pabotel cneuwanwctos YWUT no yctpaHeHWno cboes,
OTKS3I0B M OTHNOHEHWA B pabote WUKT,

4.9 Oprannaauwa W NnposegeHHe paabopa aEapWAHLIX CUTYAUMA, yYacTre B BeipaboTie
PELEHNA, HENPABNAHHBLIX HA COBEPLUEHCTROBaHWE IKCNNYaTaynK KT

410 Opranuaaums cepaucroro  oBCyHHBaHWA nonsapearened. Opradvzadns W
obecneqeHne MEPONPHUATHA NO NoAAspKaHrie Tpebyemoro kadectaa yonyr. Oprannsailna
PAcCMOTPEHWA 33ABOK Ha NPEdOCTABNEHWE YCNYr, opraHd3alWu yqera npenocTasnasna
YCMYr W KOWTPONS NpegocTasnednA yonyr. PaapaboTka vHCTPYRTMBHLIX MatepWanos no
BONpOCAM onapaTve HO=TEXHONOrWYHeCkons J]EI‘IEPT&MEHTE.

4,11 Opranmzauma paboTel «ropRYeR NdHWKR ONA KOWCYNBTALWA NoNsaoBaTened W
npuema 3aAeox. Befenne NepercBopos ¢ NOMNbIOBATENAMM NO BONPOCAM, CER3IEHHLIM C
OH3 A BaeMBIMKA YCNYTaMN.

4.12 Bepenwe Bas ganHex yonyr, oBopya0BaHMA 1 ADYIoW HEoDX0ONMOW TEXH MHeCcKDH
A SHCNNYATALUMOHHOW JOKYMaHTalnK.
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413 MNpoBehexKe MEpONpUATUA N0 CIMGANMIO W YTAMHIAUMK  KOMNIOTEpHOR U

OprTExXHWUKK,
4 14 BbinonHeHWe apyrux hyHUMA U 3a4a4 NO HANPABNERUI0 AERTENLHOCTH.

5§ OpraHn3ayuA ynpasneHus

51 OBuwas opralusauus oTAenoM BOINArasTch Ha PYKOBOAWNTENR OTAENA

52 YnpaBneHue NOBCEAHEBHOW  QEATENbHOCTEK  OTAENOM OCYLLECTBIIAETCA
pyKoBOAMTENEM OTAENA NYTEM OTAEYM YCTHHIX W MWCEMEHHBLIX PAcNOopRMeHWR (yKaaaHini)
CBOMBM NOO<NHEHHBIM.

6 BaauwmocBAIM

6.1 BravwmopedcTewe oTaena C  ApyrdMn  nogpasgenedeam,  cnywBamm v
OOMAHOGTHEIMKW - nMuamu  WucTutyta  npegnonaraeT  COFNACOBAHHOCTL - BaINGITHEHWR
onpeAeneHHbix AeNCTBMA (onepausin, npoueayp w rn) 8 yactw paborsl no BHEAPEHWIC W
MCNONLI0BAHWIO KHHOBALWOHHBIX TEXHONOMA.

§.2 OThAen B NPOUECCE CEOSR QEATENLHOCTH BIANMOASWCTEYET.

621 cosceMy nogpazaenaduami MHCTUTYTa No BONPOCaM.

~ opraHn3aumK W ODECNEvSHWA PA3BUTHA W JKCTUTYaTalMu CPeACcTa W CUCTeM KT,
HENOCPeACTEEHHO 38eACTROBaHHbIX B 0DPAI0BATENEHOM, HAYHHOM, BOCMWTATENLHOM, NPO-
YEeooax;

oBecnedenns SecnepebolHoro v Hagnexawero GyHKLIMOHWPOBaHNA, TEXHHYECROID
obBonysmeaHua W pemonta TCO u APM,
OpraHn3auyi CepBnCHOTD obCnysnBaHnA nonL3oBaTened,

- ppraHvaaumn 1 obecneveHns MEPONPUATHA NO NOAGEDMAHWID TpebyemMoro KavecTea
yCnyr,

- QpraHn3IaunY PaccMOTPEHWA 38RBOK HA NPEAOCTABNEHWE YCImyT, OpraHinaauny y4era
NpeACCTARNEHUA YENYT W KOHTDONSA NpefocTaBnexsuns yonyr,

- paspaboTen MHCTRYKTHBHSIX  METepWancs  no BONpOCaMm  ONepaTWBHO-
TEXHONOMM4ECHOrD OenapTaMenTa;

- KOHTPOAR W OpraHuM3auMK oBecneYeHHoCTY NoapasfeneHni HeOBXOAUMBIMI MaTERK-
anamMu, KOMANEKTYIOWMMI nanenkAmK, obopyaosaqnem;

_ opraHvsaunn paboTh «ropRYeH NWHKWS ANA KOMCYNLTaUMA NONLI0EATENEN W Npue-
Ma 3aHB0K,

~ NPOBEASHUA MEDOMPWATAW NG CIACAHWKD W YTIWTMIaLWMA KOMMNEKITERHON W OprTEXHAKM.

§22 ¢ otoenom komnnekcHod  GeaonacHOCTW N0 BOMpoOCaMm  3alWTel  OT
HECAHKUMOHWPORAHHOTD JOCTYNA K INEKTPOHHBIM 1 MHIDOPMALWOHHEIM pecypoam,

6523 c (UHAHCORO-IKOHOMWMECKAM YNPaBNeHWEM nNo  BONPOCAM  (PUHEHCOBO-
JHOHOMMUYECKOW OeATENsHOCTW OTAEna, BOnpocam nnaHiposaHnA TCO u APM,
COCTABNEHWA, BEOEHNA | CASYM CTATMCTUYECKOR OTHETHOCTH,

624 ¢ OTAENOM MarepuansHo - TexHwuéeckoro obscneqedws — Mo BONpOCaM
METERHANBHO-TEXHWYECKOTD obecneYeHnA QeATeneHoCTY aTqena,

525 ¢ ynpasneHWeM KaJpoBOrC Y4eTE W [enonpoMasoacTsa— nNo  KagpoBbiM
BONPOCEM OTAEeNa,

7 Mpasa n oBA3AHHOCTH

7.1 PaboTHUEW OTOSNA WMEKT NPaB:

7.1.1 loToBKUTE No HanpaeneHWiD QERTENBHOCTH cnywebHple 3ankckK W NpedcTaBnATL
WX HA PACCMOTDEHWE W YTREDHMOEHWE DYKOBOAWTENH OTAena, 8 3ares pyroBoduTen ynpas-
NeHuA.

7.1.2  3anpalmBate T NOAPasAeneHwd v gmnwancs MHCTMTYTE nHpopMaLme B
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npegenax CAOSR KOMNETEHLMN OfobwaTth, aHanManpoBaTh WHDOPMAaWWID, BhipabaTLIBaTE
MEpLI N0 COREpLUEHETBOBAHMID patoTsl B oBNacTh MHopMaTuIaLg

713  PykoBoguTens OTAEN3 MMEET NPABO

- MOTOBWTE B NpEfenax CEOEH KOMNETEHUMA W BhiQENEeHHLIX SEeHENHDIX cpeacTa npo-
BKThl JOTOBOPOR ¢ OPraHWIALWAMK W paxfaHaMi, CBRIAHHLIE C XOIAWCTEEHHOR N MHOR
OBATENBHOCTRID B COOTBETCTBMN © 33KOHOAATENSCTEOM Poccwickol Degepaln,

BHOCUTE NPEANOKERNA 00 MIMEHEHRKN WTETOB W CTPYKTYRBI OTAENE COTMEtHD yeTa-

HOBNEHHOMY NOPALKY;

~ ApeAnaraTh HA AO/MKHOCTW COTPYAHWKOR B COOTBETCTEWM C YTEERHAEHHLIM LUTATHEIM
pacnWcasuem 1 CTRYKTYROA oTaena,

— BHOCWTE NPegnoMoHis o MNOOLLPaHWuK UnK O HEMEHEHWN ONCLUWNNRHADHBLX B3blCRa-
Hk

7 2 PaBGotHvkw aTaena obRsaHb:

— cofnofaTe 8 ceoel paboTe HOPMB! ASKCTBYIOLLETO 3AKOHOAATENLCTEE,

8 OTBETCTBEHHOCTL

8 1 OTEeTCTBEHHOCTE 33 HAANEXKAILEE W CROSBPEMEHHOE BLINONHEHWE OTAGNOM 084
W HYHKUWA, NpeayCcMOTREHHBIX HACTOALLMM MonoxeHWen, HECET PYKOBOAWTEND OTAEMNA,

8.2 Ha pykoRogWTENs OTASNa BOINAragTCs NEPCOHANbHAR OTBETCTEEHHOUTE 33 Bbi-
NONHEHWE BOANOMEHHLIX Ha OTAEN 38084 W DYHKLWE.

B.3 OTBeTCTBEHHOCTE PADOTHUKDE OTOENSE YCTAHABNMMBAETCR AONMHOCTHRIMM HHCTDYK-
LIMARMK.

8 CornacogaHwe, XpaHeHWe W PacCbiNkKa, HIMEHEHHA

9.9 OcHOBAHWEM ONA BHECEHWA M3MEHEHKA W OONONHEHWW B HACTORLiEe NonoweHwe
ABMRIOTCA BHOBb BEEOEHHLIE WIMEHEHWA W OONCNHEHWA B HOPMATUBHO-NpABOBLIE AKTHI,
WMBIOLLME CAMNY 3AKOME, USMEHEHWE YCTABa, 8 TaKHe PelUEHWs Yuaroro coseta MHcTuTyTa,
YTEEDHAEHHREIE B YCTAHOBNEHWOM nopsgke. PaspaBoTtia, odiopmnenne, COTMAcoBaHWE,
YTEEPHOEHUE W BHECEHWE vaMeHesni & Monoxerve npowasopatca 8 cooteercTaxn ¢ Or1-
01/01-2012 CMK WHecTuTyTAa.



