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Pa3paboTaHo nepsbiM NPOPEKTOPOM, Ha4anbHUKOM YNpaBfeHUsi KafpoBOro yyeTa W Leno-

NPOU3BOACTBA, NOMOLLUHUKOM peKTopa
WcnonHeHo HavanbHUKOM ynpaBsneHus KagpoBOro y4eTa v 4eNonpov3BOACTBa, NOMOLLHWUKOM

pekTopa
BHeceHo npeAcTaBuTenieM pykoBOACTBA MO BONPOCaM MEHEIKMEHTa KayecTsa 06pa3oBaHms
MpuHATO Ha 3aceaaHnm YuéHoro coseTa (npoTokon ot 24.05.2021 Ne 30)

© ®I'bOY BO «CaHkr-lNeTepbyprckuil rocyfapCTBEHHbIA UHCTUTYT KyNbTypbI»

HacToawmnii  OOKyMEeHT SABNSeTCs WHTENnexKTyanbHoi coBcTBeHHocTblo CMBIMK
W He MOXeT ObiTb MOMHOCTLIO UM YACTUYHO BOCMIPOM3BEAEH, TUPAXKUPOBAH U PacNpOCTPaHEH

bes paspeLueHust pektopa CMNervK.
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1. HasHa4yeHue n oGnacTb NpUMeHeHus

1.1 lNonoxeHue o pekTopaTte (Aanee — NOMNOXeHWe) ABNAETCA LOKYMEHTOM CMCTEMbI
meHepkmeHTa kadectBa OIbOY BO «CaHkT-lNeTepbyprckuili rocyfapCTBEHHbIR UHCTUTYT
KynbTypbl» (Aanee — Cl6IM'MK, Bys), pernameHTUpyeT ero npaBoBoW cTaTyc, a Takke NpuH-
UMNbl OpraHn3aunn ero AesaTenbHOCTU.

2. HopmaTuBHbIe CCbINKU
MonoxeHue paspabortaHo B cootseTcTBUM ¢ YcTtasom CI6MMK, gpyrmmu sakoHona-
TeNbHbLIMU U HOPMATUBHLIMU JOKYMEHTaMMU.

3. O6wue nonoxeHus
3.1 PekTopat siBnsieTcsa KonnervanbHbiM COBELLaTernbHbIM OpraHoM, obecneqymsaoLLm

onepaTtMBHOE pelleHne Tekywux sonpocos geatenbHoctu Cl6MMK, sknrovyas noaroTosky
BOMPOCOB, OTHOCALLUMUXCA K KOMMNETeHUUU YYEeHOro coBeTa M UHbIX OPraHoB yNpaBreHus By-
30M, U peKOMeHAaUWA No HUM.

3.4 PekTopaT B cBO€eW AesATenbHOCT noguyuHaeTcs pektopy CMeruk.

3.5 B cocras pektoparta no AOMKHOCTU BXOAST: NPOPEKTOPLI, COBETHUKIA NPU pekTopa-
TE.

3.6 OcHosononarawLe opraH13aLUMOHHO-NPABOBbLIE AOKYMEHTbI, KOTOPLIMU PYKOBOS-
CTBYETCSH peKTopaT B CBOEi LesATEeNbHOCTU:
KoHcTuTtyuus Poccuinckon ®egepaunu;
TpyAosoit koaeke Poccuiickon Genepaumnu;
— 3akoH Poccuiickoit eaepaumn «O6 obpazoBaHnmy;
3akoH Poccuiickoin Peaepaumn «O BbICLLEM U NOCNEBY30BCKOM NPodeccnoHanbHoM
obpasoBaHuuy;

- Ycras Cl16l UK;

— petueHus Y4yeHoro coseta Cl6IMK;

— Kofekc aTuku u cnyxebHoro noseaeHus pabotHukos CM6rUK;

— npasuna BHYTPEHHEro TPyAO0BOro pacnopsaka;

— JoKanbHble HopmaTueHbie akTel Cl1oIMK;

— HacTosiLLee NonoXeHue.

4. 3apaum pekropara

PekTopaT obecneuynsaeT pelleHne cneayrLmx 3anaq:

4.1 ucnonHeHne BCEeMW CTPYKTYPHbIMU nogpasgenenvsmu u paboTHukamu CII6IMMK
NPUKa3oB, pacnopsiKeHWn n NopyyeHuil peKkTopa;

4.2 coBepLUEHCTBOBaHWE U pa3BUTWE OPraHU3aLMOHHOW, NMPaBOBOA U MaTepuanbHo-
TEXHUYECKON, ydvyebHoW, BoOCNUTATENbHOW, HAY4YHOW, TBOPYECKON WU (PUHAHCOBO-
xossicTeeHHol aestensHoctu CMGIMMK u ero cTpykTypHbIX noapasgeneHuii, MHhopMmupo-
BaHue pektopa CI6IM'MK o cocrosiHum gen B pamkax thyHKUMOHanNbHLIX HanpaeneHuin ges-
TenbHocTu ClGIMK 1 BbipaboTka NpeanoXeHuit No peLLEHI0 COOTBETCTBYIOLMX 3aay;

4.3 obecneveHvne 3(P(HEKTUBHON CUCTEMBI KOHTPOMS 3@ COCTOAHMEM Aen B pamkax
hyHKLMOHanNbHbLIX Hanpasnexwun gesatensHoctn CMNErukK;

4.4 onpefeneHve n BHeceHue Ha paccmoTpeHune YyeHoro coeeta CIM6MMK npuopurteT-
HbIX BONPOCOB, KacarLlyuxcs ueneu u nepcnektus passutus Croruk.

5. ®yHKUMKM peKTopaTa
PekTopaT ocyLecTsnseT cnegyoLyne OCHOBHbIE (DYHKLIMK:
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5.1 opraHusyeT UCMONMHeHUe pelueHuit YYEHOro coBeTa, NpUKa3oB, PacropsKEHWA u
nopy4enuin pektopa ClMN6MMK, koHTponupyeT nx ucnonHeHne paboTHUKAMU U obyyarowmmu-
cs Creruk;

9.2 obecneunsaeT npeacrasnenne uHTepecoB CMGMUK Bo B3aMMOOTHOLLEHUAX C Op-
raHamu rocyfapCTBeHHOW BNacTv, MECTHOroO CaMoynpaBreHusi, opraHusauuamn, obLue-
CTBEHHbIMU 06beAUHEHUSMU, CPeCTBAMU MACCOBOM MHOPMaLMK W rpaXKaaHamu:

5.3 hopmupyeT MHMOPMaLUOHHbIE MaTepuansl 0 aesTensHocTu CM6MMK u obecneuu-
BaeT Ux fAoBefeHWe A0 CBedeHUs 3auHTepecoBaHHbIX NuL (OpraHoB rocyaapCTBEHHOW Bna-
CTW, MECTHOro camoynpaBneHus, opraHusauuii, obLlecTBEHHbIX 0BbeauHeHWn, cpeacTs
MaccoBOW MHpopMaLun U rpaxaaH);

5.4 Bepet paboty ¢ obpalieHuamMu rpaxaaH, opraHusauuin, OpraHoB MECTHOrO Camo-
ynpaBneHus, a Takke Ux A0MKHOCTHbIX NuL;

5.5 OpraHusyeTt ucronHeHue uenesbix nporpamm passutua CM6MAK, peanusaumio
Hay4HO-UCCneaoBaTeNbCkuX, XyA0XEeCTBEHHO-TBOPYECKUX, MHHOBALMOHHbIX, 06pa3oBaTenb-
HbIX U UHBIX NPOrPaMM U NPOEKTOB;

5.6 ocyLecTBNSET KOHTPONb NO COBMIOAEHUIO PEXUMa COBEPLUEHNA U ydeTa pUHAHCO-
BO-X038UCTBEHHbIX onepauun CII6IMMK, obecneumBaeT KOHTpPoOnb 3a 06OCHOBAHHOCTLIO
cbopMupoBaHus noTpeGHoCTen CTpyKTYpHbIX nogpasaenenuii CN6MrUK s Tosapax, padoTax,
ycnyrax;

5.7 hopMUPYET N KOOPAMHUPYET aHTUKOPPYMUMOHHYIO NonuTuky CMBruK, paspabatsi-
BaeT u peannsyeT cuctemy Mep, HanpasneHHbIX Ha NUKBUAALMIO YCIIOBWIA, NOPOXAAOLLMX,
NPOBOUMPYIOLMX U NOAAEPXKUBAIOLLMX KOPPYNLMIO;

5.8 NnpoBOAUT MepPONPUATUSA NO yBenuyeHuio goxoaos CMNEMK, goctmwkeruio 6ananca
AOXOAO0B M pacxoAos, OCyLLecTBNAET OLAXETHOE NNaHWPOBAHWE U KOHTPOMb 3@ LENeBbiM
pacxofoBaHUeM CpeacTs;

5.9 obecneynBaeT NOAroTOBKY OTYETOB WM UHGOPMALIMOHHBIX cnpaBokK, HeobxoanMbIx
ANs NPUHATUS PeLUEHUA Y4YeHbIM coBeToM U pektopom CIMGIMK o cocTosHUM Aen, BHOCUT
Ha paccmoTpeHue pektopy Cl6IMK npeanoxeHns no peleHnio COOTBETCTBYIOLLNX 3aAay;

5.9 aHanuaupyeTt U oueHuBaeT uToru paboTbl CTPYKTYPHbLIX noapasaenenuii CM6MUK,
BblpabaTeiBaeT Mepbl N0 COBEPLUEHCTBOBAHWIO AesiTensHocTn CM6IMUK;

5.10 ocyLUecTBNSI€T MOHMTOPUHT rOCYAapCTBEHHON NONUTUKA B cdepe BbICLLEro U Ao-
MONMHWUTENbHOro NPOeCccuoHanLHOro o6pa3oBaHUs, U Ha OCHOBE BLISBIIEHHbLIX TEHAEHLUNA
paspabarbiBaeT NpeanoXeHWa No COBEPLUEHCTBOBAHWIO CUCTEMb! ynpasnenus CMGMMK u
BbibOpY HanpasrneHuit pasBuUTUs, BLIHOCUT UX HA paccMoTpeHue pektopy CMEMUK.

6. MonHomMmo4us pekropara

PekTopar ocywjectenseT cneayoume nosiHOMOYUs:

6.1 koHTponupyeT cobniogeHne paboTHUKaM 1 CTPYKTYPHBIMU NOAPAsAENeHnsMU By3a
B npouecce ux AEATENbHOCTM HOPM 3akoHopartenscTea Poccuiickoin depepauvm, Ycrasa
CIMBrviK, pewwenuit YueHoro coseta CMGEIMMK, npuka3os, pacnopseHuit 1 Nopy4eHnit pek-
Topa Cl16IMMK, a Takke nHbIX NOKanbHbIX HOPMaTUBHLIX aKTOB BY3a;

6.2 onepaTMBHO BHOCWUT Ha PACCMOTPEHWE peKkTopa UHPOPMALMIO O BbISBNEHHBIX (haK-
Tax HEWCMNOMHEHUs WNU HeHagnexallero UCMnonHeHuss paboTHUKAMU WM PYKOBOAMTENAMM
CTPYKTYpHbIX NoApasaeneHni Bysa HopM 3akoHogartensctea Poccuiickoii depepauuu, Yera-
Ba CMBIrUK, pewenuit YuyeHoro coseta CM6IMK, npukasos, pacnopspkeHuit nopy4eHum
pektopa CIOIMIK, UHbIX nokamnbHbIX HOPMaTUBHbIX aKTOB By3a, a TaKkKe NpeasoXeHus o
NPUBNEeYEeHN BUHOBHbIX NUL K OTBETCTBEHHOCTHU,

6.3 sanpawumsaeT u nonyyaet ot pabOTHUKOB M PYKOBOAUTENEN CTPYKTYPHBIX NOApas-
AEeneHunin By3a [OKYMEHTbl U cBeAeHus, HeobXxoaumble ANs peanusauun BO3NOXKEHHbIX Ha
pekTopaT PyHKLWW;
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8.4 ocyulecTBNsAeT NOAroTOBKY NOKanbHbIX HOPMaTUBHbBIX OOKYMEHTOB U WHOW OOKY-
MEHTaLumM, HeO6XOANMON ANA peanu3aLi BO3NOXEHHbIX Ha PeKTopaT pyHKLUMA;

6.5 B COOTBETCTBMM C NPUKA3OM MO By3y O pacnpepeneHun obs3aHHOCTeM Mexay npo-
peKkTopamu ocyujecTBnsaeT npeacrasneHve uHrepecos CIMOMMK Bo 0 B3aMMOOTHOLLUEHUMSIX C
OpraHamu rocyfapCTBEHHOW BNacTW, MECTHOrO CaMOynpaBreHus, opraHusauusmi, obLue-
CTBEHHbIMU 0ObEeLUHEHNAMM, CPEACTBaMU MaCCOBOM UHOPMALIMK, a TaKkkKe rpaxxgaHamu;

6.6 obecneynBaeT KOHPUAEHUMANLHOCTL CBEAEHUIA, CTABLUMX W3BECTHLIMU YneHaMm
PekToparta B CBA3U C UCMONHEHNEM UMW [OIMKHOCTHLIX 06A3aHHOCTEN;

6.8 opraHusyeT xpaHeHWe AOKYMEHTOB, 06pa3yloLMXCs B npouecce AeATENLHOCTH, B
COOTBETCTBUU C MHCTPYKLIMEN NO AENONPOU3BOACTBY BY3a;

6.9 ocywjecTenseT uHble NONHOMOYUS, NPEAYCMOTPEHHBIE NpUKa3amu, pacnopshkeHus-
MW, NOPY4EHNUSIMW PEKTOPa U NHBIMU NOKANbHLIMU HOPMATUBHBLIMU AOKYMEHTaMM By3a.

7. 3acepaHuna pekTopara

7.1 3acefaHnsa peKkToparta NpoBOAATCA B LENsX:

7.1.1 xonnernansHoro oBCYXAeHNs TEKyLYUX BONPOCOB AesTenbHocT CMGIMUK, He oT-
HECEHHbIX K KOMNeTeHLMN Y4eHoro coeeTa, a Taioke BbipaboTKM OnepaTuBHLIX Mep Mo ux
peLleHuIo;

7.1.2 konnervansHoro obCcyaeHus pesynbTaTUBHOCTA Mep, NPUHATLIX ANS peweHus
onpeaeneHHbIxX TeKylux sonpocos AestenbHocTn CIBIMK B cooTBeTcTBUM C paHee gaH-
HbIMW nopy4yeHusimu pektopa CIMeruK;

7.1.3 npeABapuTenbHOrO paccMOTPEHUA BOMPOCOB AesTensHocT CMBIMK, npuHsTve
PELUEHWNI MO KOTOPbIM OTHECEHO K KoMneTeHuun YueHoro coeeTta CMN6MK.

7.2 3acefaHusi pektopata MOryT CO3bIBAaThCA B HEMOMHOM COCTABE UMK B BUAE pacLun-
PEHHOro COBELaHNsA, C NPUBNEYEHNEM UL, He ABNAILUUXCS YNeHamu pekTopara.

7.3 3acepaHua pekTopata NPOBOASITCH NO BTOPHUKAM, 3a UCKIIOMEHUEM AHeil, coBna-
AaoLmx ¢ Hepabouumu npasgHuyHbIMKU AHAMAK. MpoBeaeHve saceaanuii pekTopara B Apy-
rMe aHW onpegenaeTca pelleHneM pekTopa.

7.4 Tlpencepatenem 3acefjaHns pektopaTa SBMAETCA PEKTOP, @ B €r0 OTCYTCTBUE —
nuyo, ucnonHsiolee 0653aHHOCTH pekTopa.

7.5 OTBETCTBEHHLIM 3a NOAFOTOBKY U NpoBeAeHue 3acenaHui pekTopara, a TaKkke 3a
MOAroTOBKY, OCPOPMIEHNE NPOTOKONA U PACChINKY PELUEHMIA peKTopaTa ABNAETCA MOMOLLHMK
pekTopa.

7.6 NHdopmaums o npoBeAeHUN 04EepeaHOro saceaaHuns 1 ero cocTase, martepwuarnsl no
BOnpocam noBecTKU AOBOASTCA A0 YNIEHOB peKTopara MOMOLUHUKOM PEeKTopa B MoHenenb-
HVK, NpeaLIecTBYOLWA 3aceaHunio.

7.7. NpucyTcTBne Ha 3acefiaHun YNEHOB pekToparta senseTca obs3aTenbHbIM. B cny-
“4ae HeBO3MOXHOCTM y4acTus B 3acefjaHnu uneH pekroparta obssaH Ao 15.00 gHw, npegle-
CTBYIOLUEMY AHIO 3acefaHus, NPOMH(OPMMpOBaTL NOMOLLHMKA PEKTOpa O NpUYMHAX OTCYT-
CTBUS, @ Takke B Cry4ae HeoOXOAMMOCTU NPefoCTaBUTb MHGOPMAaLMIO 0 KaHauaaType 3a-
meLlatoLlero ero paboTHuka.

7.8 lNoBecTka 3acefaHnit pektTopaTta hOPMUPYETCS Ha OCHOBaHUM AOKYMEHTOB, npea-
CTaBNEHHbIX K paCCMOTPEHUIO YNEeHaMU peKkTopara, no npeanoXeHusM npeacenartens sace-
AaHUA pekTopaTta, a TaKkkKe Ha OCHOBaHMW PEeLUeHUA U JOKYMEHTOB OPraHoB YnpaBMneHus By-
30M, MHbIX COBELLaTENbHbIX OPraHos.

7.9 [lokyMeHTbI No Bonpocam, paccMaTpyBaeMble ApYriMi COBELLaTENbHbIMM opraHa-
MW 1 BKNiOYaeMble B NOBECTKY AHA 3acefaHus pekTopara Ha OCHOBAHUW UX PELUEHWUN, npes-
CTaBNAKTCA BMECTE C BbIMUCKOW U3 NPOTOKONA COOTBETCTBYIOLLEro OpraHa.

7.10 PeweHue no pesynstatam obcy;aeHUs NPUHUMAET npeacenaTent 3aceaaHus Ha
OCHOBaHWM MPEeANoXeHWn YNeHOoB pekTopaTa. B cny4yae NocTaHoBKW Ha ronocoBaHue ob-



CaHKT-TeTepByprekuii rocyAapCTBEHHbIA MHCTUTYT KynbTypbl Ctp. 7138
MONOXEHUE O PEKTOPATE | Bepcus: | 01

Cy>X4aemoro Bonpoca, pelleHve NpUHUMAETCA OTKPbITbIM rONOCOBaHWUEM NPOCTbIM Bonb-
LLUMHCTBOM FOMNOCOB.

7.11 TeKyLMA KOHTPOMNb MO BbINOMHEHMIO pELLeHWin peKkTopata npu HeobxoanMocTu
OCYLLECTBNAET NOMOLHUK pekTopa. O pesynbTaTtax UCMOMHEHUsI NOPYYEHWUA, NPUHATLIX Ha
pekTopaTe, OTBETCTBEHHbIE 3@ UCMONTHEHUE HanpasnAlT CNpPaBKy NOMOLUHUKY PEKTopa.

B cnyyae, ecnu nopyvyeHwe He WCMOMHEHO B YCTAHOBMEHHbIA CPOK, WCMOMHUTEND
npeacTaBnaeT pektopy O6bSCHEHWE O COCTOSHUW UCMOMHEHUS MOPYYEHUs, NMpUYMHaxX ero
HEWCMNONHEeHWUs B YCTaHOBMNEHHbIA CPOK.

B cnyuyae, ecrnm ucnonHeHue nopyyeHust B YCTAHOBMEHHbI CPOK HEBO3MOXHO MO
06bEKTUBHBIM NPUYUHAM, OTBETCTBEHHbIE 3@ €ro UCMNOMHEHUE NPeACTaBnsaoT PEKTOPY MOTH-
BMPOBaHHOE NpeanoXeHne o NPoANeHn Cpoka 1 NnaHMpyemMoi AaTe UCMONHEHUS,

7.12 CBoaHy MHGOpPMaLuio 0 BbINOMIHEHUM PELLEHWNA pekTopaTa npu HeobxoauMocTu
AlOKNajjbiBaeT NOMOLLIHUK PeKTopa B KOHLE Ka)kaoro keaprana.

8. CornacoBaHue, XpaHeHUe U pacchbinika, U3MeHeHUs

8.1 OcHoBaHueM ANs BHECEHUS U3MEHEHUI U OONOMHEHUI B HACTOSLLEE NONoXeHue
ABNAIOTCA BHOBb BBEAEHHblIE W3MEHEHUSI U [OONOMHEeHUS B HOPMAaTUBHO-NPAaBOBbLIE aKThI,
UMmerLme cuny 3akoHa, nameHeHue Ycrasa Cl6MUK, a Tawke pewenus Y4&Horo coseTa
CMervK yreepxnéHHble B ycTaHOBNEHHOM nopsiake. Paspabotka, ocdopmneHue, cornaco-
BaHue, yTBepXAeHNe U BHECEHME U3MEHEHUI B NOMOXEHUE NPOM3BOAATCA B COOTBETCTBUU C
AMN-01 YnpaBneHue AoKyMeHTauuen.

8.2 OTBETCTBEHHOCTb 3a XpPaHEHWe OpuUrMHana v KOHTPONbHOrO 3K3EMMMspa, TUPaXu-
poBaHUE U pPacChbifKy y4TEHHbIX pabovymx 3K3eMnMSpPoB HACTOSLLEro NOMOXEHUS, UX XpaHe-
Hue ocyulecTensaeTcsa B cootseTcTeuu ¢ [1M-01 YnpasneHue 4oKyMeHTaunemn.



